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MISSION STATEMENT 


The purpose of the Pay Equity Act is to redress systemic gender discrimination 
in compensation. Its implementation will contribute to a fairer and more 
productive workplace, where both women and men may achieve equality. 


The goals of the Pay Equity Act can best be achieved through the co-operation 
of employers, bargaining agents, and employees. The Pay Equity Hearings 
Tribunal is committed to encouraging settlement between parties, and will 
provide a final and binding mechanism to resolve disputes. 


The Tribunal is committed to a hearing process and to decisions which balance 
the need to be fair, accessible and efficient. The Tribunal will engage in an 
active programme of outreach to the community to monitor the achievement of 
our goals. 


The Tribunal is committed to attracting and retaining qualified, interested and 
capable individuals. The professional commitment of these individuals will be 
fostered through collegial working relationships and by the provision of a 
quality working life. 


Pay Equity Hearings Tribunal 
150 Eglinton Avenue East 


Suite 550 Phone number (416) 481-4276 
Toronto, Ontario Toll free 1-(800) 668-3946 
M4P 1E8 Fax number (416) 324-6741 


Digitized by the Internet Archive 
in 2024 with funding from 
University of Toronto 


https://archive.org/details/31/61120608997 
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PAY EQUITY HEARINGS TRIBUNAL 
RULES OF PRACTICE 


NOTE: “Person” when used in these Rules includes an employee, group of employees, 
bargaining agent, or employer. 


RULE 1 — APPLICATIONS 


1.01. Any person, or the agent for any person, who wishes a hearing before 
the Tribunal must complete an application either in Form 1 or in any 
other written manner containing the information required in Rule 
1.02. The application must be served on all those persons named in it 
as parties to the proceeding, and filed with the Tribunal, together with 
a Statement of Service in Form 3. 


1.02 Acompleted application must include: 


(a) an identification of the Respondent(s) and any other person(s) 
the Applicant thinks may be affected by the proceeding, their 
addresses and telephone numbers, and their contact persons, if 
any; 


(b) a general statement of the issue, or the reason for requesting a 
hearing, and a clear and concise statement of the facts and 
events upon which the Applicant relies, but shall not include the 
evidence intended to prove the facts, events, and issues; 


(c) the remedy sought; 


(d) the name, address, and telephone number of any agent, 
representative, or lawyer representing the Applicant; and 


(e) whether the Applicant requires wheelchair access, translation 
services, including services for the visually or hearing impaired, 
or requires any French language services. 


1.03 Except with the Tribunal’s permission, an Applicant may not raise 
any issue, fact or event not set out in its application. 


1.04 A person seeking to enforce an order made by a Review Officer must 
apply to the Tribunal. 


RULE 2 — RESPONSES 


2.01 Any person served with and wishing to respond to an application must 
complete a response either in Form 2 or in any other written manner 
containing the information required in Rule 2.02. The completed 
response must be served on all parties within 21 days of the effective 
date of service of the application (see Rule 6.02) and be filed with the 
Tribunal, together with a Statement of Service in Form 3. 


2.02 | Acompleted response shall include: 


(a) an identification of any person not already named in the 
Application whom the Respondent thinks may be affected by the 
proceeding, their addresses and telephone numbers, and their 
contact persons, if any; 
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2.03 


(b) a brief response to the issue(s) raised by the Application, and a 
clear and concise statement of the facts and events upon which 
the Respondent relies, but shall not include the evidence 
intended to prove the facts, events, and issues; 


(c) the appropriate outcome; 


(d) name, address and telephone number of any agent, 
representative or lawyer representing the Respondent; and 


(e) whether the Respondent requires wheelchair access, translation 
services, including services for the visually or hearing impaired, 
or requires any French language services. 


Except with the Tribunal’s permission, a person will not be permitted 
to raise any issue, fact or event not set out in that person’s response. 


RULE 3 — REPLIES 


3.01 


3.02 


3.03 


Any Applicant or Respondent may reply in writing to the fact(s), 
event(s) and issue(s) raised in a response. 


A reply must be served on any person who has filed an application or 
response. The reply must be served within fourteen days of the 
effective date of service of the response (See Rule 6.02) and filed with 
the Tribunal, together with a Statement of Service in Form 3. 


Except with the Tribunal’s permission, a person will not be permitted 
to raise any issue, fact or event not set out in its application, response 
or reply. 


RULE 4 -—- ANONYMOUS EMPLOYEES 


4.01 


4.02 


Where an employee or group of employees wishing to remain 
anonymous appoints an agent to act on their behalf, the Tribunal must 
be so advised in writing. 


The agent is the party to the proceeding before the Tribunal and has 
the same rights and responsibilities under these Rules as would the 
employee or group of employees. 


RULE 5 -- SUMMONS 


5.01 


5.02 


5.03 


5.04 


The Tribunal may summons a person to appear before it to give 
evidence and to bring to the hearing documents relevant to the 
proceeding. The summons shall be in Form 4. 


The party requesting the summons from the Tribunal shall ensure 
that it is served personally on the person to whom it is directed within 
a reasonable time prior to the date the person’s attendance is 
required. 


At the time of service, the party serving the summons shall pay to the 
witness the same fees and allowances as are paid for the attendance of 
a witness summonsed to attend before the Ontario Court (General 
Division). 


The person who served the summons must prepare an Affidavit of 
Personal Service in Form 5 and may be required to file it with the 
Tribunal at the hearing. 
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RULE 6 — SERVICE & FILING 


6.01 Service means the effective delivery of documentation to any person 
or the person’s agent, representative or lawyer. 


6.02 (a) If delivered by hand or by facsimile copier (FAX), service is 
effective on the same day as the delivery or the FAX 
transmission, unless delivered after 5:00 p.m., in which case 
documents are deemed to have been served on the following 
working day. 


(b) If delivered by courier, including Priority Post, service is 
effective upon receipt or on the second (2nd) day after the 
documentation is given to the courier by the party serving, 
whichever is sooner. 


(c) If delivered by registered, certified, or regular mail, service is 
effective on the fifth (Sth) day after the day of mailing. 


(d) If delivered by any other means agreed to by the Tribunal or 
Registrar, service is effective within the time frames specified by 
the Tribunal or Registrar. 


6.03 The time allotted for responding or replying to any document served 
under these Rules begins on the working day following the effective 
date of service as set out in Rule 6.02. 


6.04 | AStatement of Service in Form 3 must be completed for each person 
on whom a document was served. The Statement of Service must be 
filed with the Tribunal and a copy sent to each person served. 


6.05 Documentation may be filed with the Tribunal by any of the methods 
of delivery set out in Rule 6.02. 


RULE 7 —- NOTICE 


7.01 The Tribunal may require any employer to post notices in its 
workplace, and may specify the extent, form, place of posting, and the 
length of time the notices must remain posted. 


7.02 The Tribunal may require any person to mail or give notice in any 
other form (other than that specified in Rule 7.01) to employees or 
former employees who may be affected by the proceeding. 


7.03 The person directed to give notice under Rule 7.01 or 7.02 shall 
inform the Tribunal of the date on which such notice was given by 
immediately completing and filing a Statement of Posting in Form 6 
with the Tribunal. 


7.04 The Registrar may prepare notices in the languages of the workplace. 
RULE 8 — SERVICES IN FRENCH 


8.01 A person has the right in accordance with the French Language 
Services Act to communicate in French with, and to receive available 
services in French from, the Pay Equity Hearings Tribunal. 
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RULE 9 — EXPERT WITNESSES 


9.01 


9.02 


A party who intends to call an expert as a witness at the hearing shall, 
not less than fourteen (14) days before the party intends to examine 
the witness, serve on every other party and file with the Tribunal a 
statement of the name, address and qualifications of the expert and 
that party’s summary of the expert’s proposed evidence, together with 
a Statement of Service in Form 3. 


Except with the Tribunal’s permission, a party will not be permitted to 
introduce expert evidence at the hearing without having served a 
statement in accordance with Rule 9.01. 


RULE 10 —- PRE-HEARING CONFERENCES 


10.01 


The Tribunal may direct that a pre-hearing conference be held. Such 
conferences will be conducted in accordance with the Tribunal’s 
Pre-Hearing Conference Guidelines. 


RULE 11 -—- HEARINGS 


11.01 


11.02 


11.03 


11.04 


The Registrar shall set the time and place of hearing. Once a date has 
been set for a hearing, it may not be adjourned except with the 
Tribunal’s permission. 


Where any person properly served with a notice of hearing fails to 
attend at the scheduled hearing, the Tribunal may proceed and 
dispose of the case in that person’s absence and without further 
notice. 


A hearing shall be open to the public unless otherwise directed by the 
Tribunal. 


The Registrar may list two or more applications together for hearing. 
The Tribunal may deal with them in one proceeding in accordance 
with section 22(3) of the Pay Equity Act. 


RULE 12 — RECONSIDERATION 


12.01 


12.02 


12.03 


12.04 


The Tribunal may at any time, if it considers it advisable to do so, 
reconsider any decision or order made by it and vary or revoke the 
decision or order. 


A person seeking to have a decision or order reconsidered shall 
prepare a request in writing, serve it on the other parties, and file it 
with the Tribunal, together with a Statement of Service in Form 3. 
The request for reconsideration must contain the reasons for the 
request. 


The parties served with such a request shall have twenty-one (21) 
days to prepare a response and serve it on the person requesting 
reconsideration and on all other parties and file it with the Tribunal, 
together with a Statement of Service in Form 3. 


The Tribunal may decide on the basis of the written submissions 
alone, both the question of whether to reconsider and the 
reconsideration itself. 
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RULE 13 - ENFORCEMENT OF DECISIONS 


13.01 


Upon request, the Tribunal will provide a party with a certified copy of 
a decision or order of the Tribunal, which may be filed with the Office 
of the Registrar of the Ontario Court (General Division) to be 
enforced as an order of the Court in accordance with the Statutory 
Powers Procedure Act. 


RULE 14 — CONSENT TO PROSECUTE 


14.01 


14.02 


14.03 


An application for consent to prosecute for an offence under the Pay 
Equity Act either in Form 7 or in any other written manner containing 
the information required by Form 7 must be personally served on the 
Respondent(s) and filed with the Tribunal, together with an Affidavit 
of Personal Service in Form 5. 


A Respondent served with an application for consent to prosecute 
shall, within seven (7) days of having been served with the application, 
serve upon the Applicant its response either in Form 8 or in any other 
written manner containing the information required by Form 8 and 
file it with the Tribunal, together with a Statement of Service in Form 
3; 


A hearing under this Rule will normally be held within fourteen (14) 
days of the application being made. 


RULE 15 — GENERAL 


15.01 


15.02 


15.03 


15.04 


15.05 


Any person not named as a party to a proceeding but who wishes to 
participate must complete, serve and file a response in accordance 
with these Rules. This response must include an explanation of why 
such participation should be permitted by the Tribunal. 


No proceeding is invalid by reason only of a defect or other 
irregularity in form. 


The Tribunal may, upon such terms as it considers advisable, extend 
or abridge the time frames set out in these Rules. 


Unless otherwise indicated, in these Rules the reference to days is to 
calendar days, that is holidays and weekends are to be included. 


Where matters are not provided for in these Rules, the practice shall 
be determined by analogy to them. 
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PRE-HEARING CONFERENCE GUIDELINES 


Rule 10 of the Pay Equity Hearings Tribunal’s Rules of Practice provides that the Tribunal 
may schedule a Pre-Hearing Conference. A Pre-Hearing Conference has been scheduled in 


your case. 


The following guidelines and comments will help you prepare for it. 


WHO SHOULD ATTEND? 


The persons attending the Pre—-Hearing will be the individuals involved in the case and their 


representatives, if any. 


It is essential for the effectiveness of the Pre-Hearing that each participant ensures that at 


least one of its representatives attending the Pre-Hearing has full knowledge of the case and 
the authority to enter into binding agreements, which may include settlement of the case. 
Where several individuals are participants, any agreements must be signed by each individual 


unless the individuals authorize someone to sign on their behalf. 


WHAT IS A PRE-HEARING CONFERENCE? 


A Pre-Hearing Conference is a meeting of all the participants in a case with a Vice-Chair of the 
Tribunal. Plan for the meeting to last the entire day. 


Pre-Hearings are intended to prepare the case for hearing. This includes identifying the issues 
in dispute, reducing the scope and number of those issues, reaching agreement on procedural 


matters, preparing a Statement of Agreed Facts and exchanging documents. 


Hearings are more efficient if participants are not caught by surprise by a preliminary objection 
or by documents introduced for the first time at the hearing. 


Pre-Hearings sometimes result in a settlement of all the issues in dispute, although this is not 
the main goal of the Pre—-Hearing. 


WHAT SHOULD WE EXPECT AT A PRE-HEARING CONFERENCE? 


More Informal than a Hearing 


The Pre-Hearing will be less formal than a hearing before a full panel of the Tribunal. In all 
cases, however, the actual format will reflect the style of the Vice-Chair and the objectives of 
the particular Pre-Hearing. Participants should not be surprised if the Vice-Chair wishes to talk 
to one participant (such as the employer or the union) to the exclusion of the others. Also, the 
Vice-Chair may telephone you in advance to discuss issues he or she would like you to address 
at the Pre-Hearing Conference. Where there are a number of individual employees involved, it 
is helpful if a spokesperson for the group is selected. 


a 
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Discussions are “Off-the-record” 


For the Pre-Hearing to be successful, the participants must speak freely. All discussions during 
the Pre-Hearing are off the record. That means a participant may put forward a position, in 
efforts to settle the case, for example, without fear it will be quoted back at the hearing. 
Discussions during a Pre-Hearing are confidential: the panel hearing the case will not be 


informed about them and no participant will be allowed to rely on such discussions during the 
hearing. 


The Vice-Chair conducting the Pre-Hearing will not be part of the panel hearing the case and 
will have no communication with the panel about what was said or what occurred at the 
Pre-Hearing. 


Agreements are Recorded 


The participants must be prepared to abide by any agreements they reach during the 
Pre-Hearing. Any such agreements are recorded in a Pre-Hearing Memorandum which is 
signed by the participants. You will receive a copy of the Memorandum you have signed, 
normally at the end of the Pre-Hearing. The Pre-Hearing Memorandum is the only 
information the panel hearing the case receives from anyone about the Pre-Hearing. 


HOW SHOULD YOU PREPARE FOR THE PRE-HEARING CONFERENCE? 


Reading the Rules of Practice issued by the Tribunal along with the Tribunal’s “A Guide to the 
Pay Equity Hearings Tribunal Rules” will help you understand what the Tribunal expects. It will 
be useful for participants to ask themselves the following questions as they prepare for the 


Pre-Hearing: 

(J Exactly what are the issues in the case? 

(J) Why are these issues being raised? 

(J Isthere any chance of an agreement or compromise on a particular issue 
or series of issues? 

() What are the relevant facts in the case? 

() Can we agree with any of the facts set out in the other participants’ 
pleadings? 

() How many witnesses do we expect to call? 

1) Will we be calling expert witnesses and when will we provide the 
information required by Rule 9 of the Tribunal’s Rules of Practice? 

[} On what documents will we be relying? 

[) What documents are we prepared to provide to the other participants? 

[} Can we provide those documents before or at the Pre-Hearing? 

[} What documents do we need from the other participants and why do we 
need them? 

[) Do we have preliminary matters we want to raise at the hearing? 

[) How many days of hearing do we expect our preliminary matters to take? 


= 
06/92 


() How many days of hearing in total do we need? 


WHAT TO BRING TO THE PRE-HEARING CONFERENCE? 


Please come to the Pre-Hearing with the following material: 


(J A list of the issues to be addressed in the hearing. 


() Ideally, a Statement of Agreed Facts, but at least a statement of the facts 
to which you can agree. 


(J Ideally, the documents you intend to rely on, but at least a /ist of those 
documents. 


(j A list of documents you require from the other participants and reasons 
why you require the documents. 


(J A list of expert witnesses you intend to call, if any, and why. 


_} A statement of any preliminary matters to be addressed. 
a 


A list of your available dates in the event it is decided that more hearing 
dates are required than have already been set. 
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THE USE OF PRACTICE NOTES 


Practice notes are for the general guidance and information of persons who may have resort to 
the Tribunal. They are intended to advise people about the approach normally followed by the 
Tribunal in “standard” matters. The Tribunal has the discretion to follow a different practice in 
cases in which the parties are able to demonstrate that special circumstances warrant it. 
Tribunal Practice Note No. 1 advises parties what the Tribunal will normally do when a sine die 
adjournment is requested and granted. 


PRACTICE NOTE NO. 1 


ADJOURNMENTS SINE DIE 


When the Tribunal adjourns a matter sine die on the agreement of the parties, the matter will be 
dismissed after expiry of one year from the date on which the adjournment is granted, without 
further notice to the parties, unless one or more parties request that the matter be scheduled for 


hearing within that period. 
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Ontario 


Pay Equity 


Hearings FORMS FOR USE BEFORE 
Tribunal THE PAY EQUITY HEARINGS 
TRIBUNAL 


Any communication with respect to these Forms should be addressed to: 


The Registrar 
Pay Equity Hearings Tribunal 
150 Eglinton Avenue East 


Suite 550 Phone number (416) 481-4276 
Toronto, Ontario Toll free 1-(800) 668-3946 
M4P 1E8 Faxnumber (416) 324-6741 


The information contained in your completed forms is not confidential. 


The Tribunal may provide copies of your completed forms to others. 


The collection of this information is pursuant to the Pay Equity Act for the principal 
purpose of the conduct of proceedings before the Pay Equity Hearings Tribunal. 
Questions about this collection should be directed to: The Registrar, Pay Equity 
Hearings Tribunal. 


Sai 
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i) Pay Equity ° ‘ é 
nes ae Application Tribunal File Number 
Tribunal Form 1 


Ontario (Page 1 of 4) For Office Use Only 


Formulaire également 
Please Print Information Clearly disponible en francais 


ame of employee(s), trade union or employer making this request for a hearing. (Attach a list if this Application 
s on behalf of a group of employees.) Leave blank if you are applying anonymously - complete only the Lawyer or 
Other Agent part of this section. Attach additional pages if necessary. 


ame 


treet Address 


Area Code Area Code 
ame of Contact Person 
awyer or Other Agent - If a lawyer or other agent is acting on your behalf, complete this section. 
ame 


ame of firm, if appropriate 


treet Address 


ity/Province Postal Code 
Area Code Area Code 
elephone No. Ls on Fax. No. . & 


Street Address 


City/Province Postal Code 
Area Code 


Area Code 
Telephone No. a be Fax. No. = = 


Name of Contact Person 


Street Address 


City/Province Postal Code 


Area Code Area Code 
Telephone No. a 3 Fax. No. J a 


023 (06/92) i 


bi) Pay Equity Application Tribunal File Number 


Hearings Form 1 - continued 


Tribunal . For Office Use Only 
(Page 2 of 4) 


Name 


Street Address 


Area Code Area Code 


Fax. No. 
edie tds alee aL Pt eae 


Name of Contact Person 


Area Code 


City/Province Postal Code 


Area Code Area Code 
Telephone No. Fax. No. 


City/Province ‘Postal Code 
Telephone No. Area Code Fax. No Area Code 
|Date of Review Officer’s Order or Decision, if one was issued D M Y 


ile Number Assigned by Review Services 
|Review Officer's Name 


If possible, attach a copy of the Review Officer’s Order or Decision, or the Pay Equity Plan to which you are objecting. 


[] Copy Attached [] Copy not Available 
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| 7A fig see Application Tribunal File Number 
Hearings ; 
Tahunel Form 1 - continued 


Page 3 of 4 For Office Use Only 


A completed Application must include a general statem 


/ ent of the issue or the reason for r i - 
ing,and a clear and concise statement of the facts and shoud Ween 


Attach additional pages if necessary. 


How do you wish the order, decision, or plan changed? Describe what you wish the Tribunal to order as a result of 
his Application. Include all monetary and other redress you seek. 


Attach additional pages if necessary. 
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: : : Tribunal File Number 
may Pay Equity Application 
Hearings 


Form 1 - continued 
Tribunal For Office Use Only 


— (Page 4 of 4) 


Please describe which, if any, of the following services you require: 


French Language services 


Translation Services for Witnesses at Hearing 


Accommodation Services (for example - services for the hearing or vision impaired or wheelchair access) 


The Tribunal will attempt to accommodate you, but may not be able to meet your specific request(s). 


The Tribunal may hold hearings in the following regional centres: Kingston, London, North Bay, Ottawa, 
Sarnia, Sault Ste. Marie, Sudbury, Timmins, Thunder Bay, Toronto and Windsor. A decision on the location of 
the hearing will be based on the needs of the Tribunal, the parties and the witnesses. 


In which city would you prefer the hearing? 


Reason for preference 


Please identify any other applications to the Pay Equity Hearings Tribunal relating to this proceeding. 


This document consists of pages in total. 

| Dated at this day of 19 == 
: (town, city, etc.) (date) 

Name (Please print) Signature 


: Position Title 
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ma ¥ Pay Equity Response to Application 
| Hearings Form 2 
\ Tribunal 
; Ontario 
| (Page 1 of 3) Formulaire également 


disponible en frangais 
Please Print Information Clear! 


Name of Applicant(s): 


Date of Application: 


Tribunal File No: 


Are you: [_] a trade union [_] employer [_] employees(s) [_] other 
Leave blank if you are an employee or group of employees responding anonymously — complete only the Lawyer or 
Other Agent part of this section. 


Name 


Street Address 


City/Province Postal Code 


Area Code 
Telephone No. fas - Fax. No. mi ia 


Area Code 


Name of Contact Person 


If a Lawyer or Other Agent is acting on your behalf, complete the following section: 


Name of Lawyer or Agent Name of firm, if appropriate 


Street Address 
City/Province Postal Code 


Area Code Area Code 


Telephone No. $ Fax. No. 
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7a # Pay Equity Response to Application Tribunal File Number 
Hearings Form 2 - continued 


Tribunal 
i -2ux fl 
pire (Page 2 of 3) 


Are there any employee(s), trade union(s), employer(s) or anyone else not already named by the Applicant whom 
you believe may be affected by this proceeding. It is not necessary to identify parties already named elsewhere. 
Attach additional pages if necessary. 


City/Province Postal Code 


Area Code Area Code 
Telephone No. Fax. No. 


City/Province Postal Code 


Area Code Area Code 


Fax. No. 


A completed Response must include a brief response to the issues raised by the Applicant and a clear and concise 
statement of the facts and events upon which you rely (including those facts and events not raised by the Applicant 
or other parties). Do not include the evidence intended to prove the facts and events. 


Please note: Except with the Trbunal’s permission you may not raise any issue, fact or event not set out in this 
Response. ; 


Attach additional pages if necessary. 
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Eee Pay Eauity Response to Application Tribunal File Number 
| Hearings Form 2 - continued 
Tribunal 


Ontario 


(Page 3 of 3) 


Describe the appropriate outcome of the Application. 


Please describe which, if any, of the following services you require: 


French Language Services 


Translation services for Witnesses at Hearing 


Accomodation Services (for example - services for the hearing or vision impaired or wheelchair access) 


The Tribunal will attempt to accommodate you, but may not be able to meet your specific request(s). 


The Tribunal may hold hearings in the following regional centres: Kingston, London, North Bay, Ottawa, 
Sarnia, Sault Ste. Marie, Sudbury, Timmins, Thunder Bay, Toronto and Windsor. A decision on the location of the 
hearing will be based on the needs of the Tribunal, the parties and the witnesses. 

In which city would you prefer the hearing? 

Reason for preference 


Please identify any other applications to the Pay Equity Hearings Tribunal relating to this proceeding. 


This document consists of pages in total. 


Dated at this day of 19 
(town, city, etc.) (date) (month) 


Name (Please print) Signature 


Position Title 
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b .) Pay Equity Statement of Service Tribunal File Number 
Hearings Form 3 


a ee : . Formulaire également 
Ontario Please Print Information Clearly disponible en francais 


|The purpose of this statement is to verify that a copy of a document was delivered to a party. A Statement 
Service (Tribunal form 3) or a statement containing all the information required in this form, must be completed { 
Pee every document served, for each party. In addition, a copy of the facsimile cover transmission record, or the cour 
or postal receipt may be required as evidence to support this statement. To prove service of a Summons 
Witness, complete Form 5 


Name of Applicant(s): 


Name of Respondent(s)/Other(s): 


Acting on behalf of: © Check ( » ) one: ES Applicant i Respondent ey Other 


state that | served 


(name of person served) 


who represents 
(name of party served) 


What was served - Check ( & ) one: [] Application a Response er} Reply 
i] Report of an Expert Witness 


ae Other (specify): 
Method of Service - Check ( ~~) one: 
[_] Personal Delivery [_] Courier (including Priority Post) [ _] Facsimile copier (FAX 


me Regular Mail [] Certified Mail [| Registered Mail 


L Other (specify method and time frame agreed to by Tribunal or Registrar): 


Name of courier, agent or service used: 
Time document(s) sent: a.m./p.m. 


Date document(s) sent: of , 19 


(date) (month) 
If personal delivery, address where you served document(s): 


Dated at this day of, 19 
(location) (date) (month) 


Name of Person Who Served (Please print) Signature of Person Who Served 


Position of Person Who Served 
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by.) Pay Equity Summons to Witness before the 


i : : Tribunal Fil 
Hearings Pay Equity Hearings Tribunal ribunal File Number 
Tribunal Form 4 


Pay Equity Act 


Ontario 


Formulaire également disponible 


Please Print Information Clearly en francais 
|Complete Form 5 (Affidavit of Personal Service) after serving this summons. 
BETWEEN 
APPLICANT(S) 
- AND - 
RESPONDENT(S) 


(name of witness) 
(address of witness) 
(address of witness - continued) 


You are hereby summoned and required to attend before the Pay Equity Hearings Tribunal at a hearing to be held at 


(municipal address) 


n the of 
( city, town) (name of city, town) 
on day, the day, of 19, 
(name of day) (date) (month) 
t the hour of o’clock in the noon (local time), 


(fore/atter) 
and so on from day to day until the hearing is concluded or the Tribunal otherwise orders, to give evidence on oath or 


affirmation touching the matters in question in the proceedings and to bring with you and produce at such time and 


Dated this day of , 19 ; 


Member of Tribunal 
Pay Equity Hearings Tribunal 
You are entitled to be paid the same personal allowances for your attendance at the hearing as are paid for the 
attendance of a witness summoned to attend before the Ontario Court (General Division). 
See Tariff A to the Ontario Rules of Civil Procedure. 


f you fail to attend and give evidence at the hearing, or to produce the documents or things specified, at the time 
and place specified, without lawful excuse, you are liable to punishment by the Ontario Court (General Division) in 
he same manner as if for contempt of that court for disobedience to a subpoena. 


f you require translation or other services in order to give evidence at the hearing, please inform the party who 
equested the issuance of this summons, as soon as possible. 
This summons was issued at the request of, and inquiries may be directed to: 


od 
Telephone No. sh lala se 


156 (06/92) ee 


way Pay Equity Affidavit of Personal Service ae 
Hearings Form 5 


Tribunal 
Formulaire également 


Please Print Information Clearly disponible en frangais 


fs] 
Ontario 


The purpose of this Affidavit is to verify that a copy of the document named was personally served on the perso 
named. An Affidavit of Personal Service must be prepared for service of a Summons to Witness (Form 4) 


Name of Applicant(s): 


Name of Respondent(s)/Other(s): 


Date of Application: 


I, , of the 
(full name) (city, town) 
of , in the 
(name of city, town) (county, regional municipality) 

of ’ 

(name of county, regional municipality) 
SWEAR or AFFIRM THAT: 
(1) At a.m. / p.m. on the day of wig 

(time) (date) (month) 


| personally served 
(name of person served) 


with a copy of the 
(name of document served) 


at 
(location where document was served) 
(2) | was able to identify* the person by 
(state means of identification) 
(3) For a Summons, | paid the appropriate attendance monies, to the person named above. 


*An individual may be identified if the individual responds affirmatively to the question: “Are you (name on summons) ?”. 


Sworn (or Affirmed) before me at the 


(city, town, etc.) 


of 
(county, district, regional municipality, etc.) 
on this of sot 
ate (month) 
Signature of Commissioner, etc. Signature of person serving 


2158 (06/92) 


Pay Equity Statement of Posting Tribunal File Number 
Hearings 


Tribunal 
Form 6 Formulaire également 
Please Print Information Clearly disponible en frangais 


Ontario 


BETWEEN: 
APPLICANT(S) 


- AND - 

RESPONDENT(S) 

iy hereby declare that: 
(name) 
(1) | am the of the employer/bargaining agent. 
(position) 
(2) | posted 
(number) (kind) 


notices as provided to me by the Tribunal in conspicuous places, where they are most likely to 
come to the attention of employees who are affected by the application. 


Dated at , this day of 19 
(place) (date) (month) 


Signature 
2160 (05/92) 


> 
Q 
or 
® 
Yn 
o 
a 
Bs 


The Registrar 

Pay Equity Hearings Tribunal 
150 Eglinton Avenue East 
Suite 550 

Toronto, Ontario 


M4P 1E8 
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Et Pay Equity Application for Tribunal File Number 
Hearings Consent to Institute Prosecution | 
Tribunal Form 7 


Ontario For Office Use Only 
(Page 1 of 2) ster ea! 
Formulaire également 
Please Print Information Clearly disponible en frangais 


Name of employee(s), trade union(s) or employer(s) making this Application for Consent to Institute Prosecution. 
Name 


Street Address 


City/Province Postal Code 
Area Code Area Code 
Telephone No. = od Fax. No. ae a 


Name of Contact Person 


Lawyer or Other Agent - lf a lawyer or other agent is acting on your behalf, complete this section. 


Name 


Name of firm, if appropriate 


Street Address 


City/Province Postal Code 
Area Code Area Code 
Telephone No. = ® Fax. No. — % 


Name the person(s), employer(s) or trade union(s) whom you wish to prosecute. (See section 26 of the Pay Equity 
Act.) Attach additional pages if necessary. 


Name 


Street Address 


City/Province Postal Code 
Area Code PFET a SI 
Telephone No. ee E Fax. No. e 


Name of Contact Person, if Known 


Lawyer or Other Agent, if known: 


Name 


Name of firm, if appropriate 


Street Address 


City/Province Postal Code 
Area Code Area Code 
Telephone No. = 3 Fax. No. a 


2179 (05/92) 


\=> wp ¥ Pay Equity Application for 


a Tribunal File Number 
| Hearings Consent to Institute Prosecution a an 
f Tribunal Form 7 - continued 


Ontario Page 2 of 2 For Office Use Only 


|(1) When did the alleged offence occur? 


(2) What is the nature of the alleged offence? If it relates to an order or decision of the Tribunal 
| please specify. 


| (3) i facts and events do you rely on? Do not include the evidence intended to prove these facts 
and events. 


Attach additional pages if necessary. 


Please describe which, if any, of the following services you require: 


French Language services 


Translation Services for Witnesses at Hearing 


Accommodation Services (for example - services for the hearing or vision impaired or wheelchair access) 


The Tribunal will attempt to accommodate you, but may not be able to meet your specific request(s). 


The Tribunal may hold hearings in the following regional centres: Kingston, London, North Bay, Ottawa, 
Sarnia, Sault Ste. Marie, Sudbury, Timmins, Thunder Bay, Toronto and Windsor. A decision on the location of 
the hearing will be based on the needs of the Tribunal, the parties and the witnesses. 

In which city would you prefer the hearing? 


Reason for preference 


This document consists of pages in total. 


Dated at this day of , 19 . 
(city, town) (date) (month) 


Name (please print) Signature 


2179 (05/92) 
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